Red Rose Transit Authority
Maintenance Facility & Yard Inspection Sheet
	Inspection Date:
	Yes
	No
	N/A
	Comments

	SAFETY & HEALTH AWARENESS
	
	
	
	

	No Smoking policy posted and followed throughout facility
	
	
	
	

	Required State and Federal postings where employees have access
	
	
	
	

	Are all employees supplied PPE
	
	
	
	

	Is the OSHA 300 Log up-to-date and prior year summary posted (Feb thru April)?
	
	
	
	

	FIRST AID
	
	
	
	

	First aid kit properly located, stocked and accessible
	
	
	
	

	First aid kit inspected monthly
	
	
	
	

	OSHA acceptable eye wash (15 minutes continuous flush) 
	
	
	
	

	Eye wash station is clean and accessible & within 100 feet of any hazardous material handling [especially battery charging/storage area]
	
	
	
	

	EMERGENCY PRECAUTIONS 
	
	
	
	

	Emergency evacuation diagram posted
	
	
	
	

	Written emergency evacuation plan in place
	
	
	
	

	Hazardous Materials Inventory Posted in appropriate location  
	
	
	
	

	MSDS’s available for all chemicals at facility
	
	
	
	

	Detail Corrective Actions taken

for any deficiencies noted above:
	


	Inspection Date:
	Yes
	No
	N/A
	Comments

	GENERAL HOUSEKEEPING 
	
	
	
	

	Work areas are free of debris, tools, parts and equipment not in use
	
	
	
	

	Floors and stairways free of liquids and tripping hazards
	
	
	
	

	Shop, storage and office area layout and appearance are reasonably neat and orderly
	
	
	
	

	WALKING AND WORKING SURFACES 
	
	
	
	

	Floors, aisles and walkways clear of obstruction
	
	
	
	

	Aisles and walkways visibly marked
	
	
	
	

	Handrail present on stairways with 4 or more steps
	
	
	
	

	Stairways are at least 22 inches wide 
	
	
	
	

	Slip resistant surfaces provided on stairs 
	
	
	
	

	Floor openings and holes are protected
	
	
	
	

	Overhead storage weight ratings are known
	
	
	
	

	Overhead storage are guarded with a “kick plate” at floor level and railings at edges
	
	
	
	

	Employees use 3 points of contact when climbing in and out of vehicles
	
	
	
	

	Detail Corrective Actions taken
for any deficiencies noted above:
	


	Inspection Date:
	Yes
	No
	N/A
	Comments

	EXITS 
	
	
	
	

	Exit doors are obstruction free, accessible, and easily opened to the outside
	
	
	
	

	Exit signs at all exits and illuminated by a reliable light source
	
	
	
	

	Non-apparent exits have directions to exits posted
	
	
	
	

	Non-exits along exit routes marked “Not an Exit” 
	
	
	
	

	Exit doors swing in the direction of travel to the outside
	
	
	
	

	Exit doors can be opened without a key or special knowledge when building occupied
	
	
	
	

	Sufficient number of exits
	
	
	
	

	FIRE PROTECTION
	
	
	
	

	Fire extinguishers mounted in accessible location & clearly designated with sign
	
	
	
	

	Extinguishers inspected and/or recharged; inspection tags present 
	
	
	
	

	Smoke alarms operative
	
	
	
	

	Emergency lighting operative
	
	
	
	

	Sprinkler system tested annually
	
	
	
	

	Sprinkler heads meet clearance standards (at least 18” inches)
	
	
	
	

	Fire hoses inspected annually and in good condition
	
	
	
	

	Fire alarm system operational
	
	
	
	

	Detail Corrective Actions taken
for any deficiencies noted above:
	


	Inspection Date:
	Yes
	No
	N/A
	Comments

	FLAMMABLE & COMBUSTIBLE MATERIAL 
	
	
	
	

	Flammables, combustibles, and/or chemicals stored in fire resistant cabinets away from heat source
	
	
	
	

	Oily rags and other combustibles stored in covered, approved containers
	
	
	
	

	Drums of flammable liquids grounded to containers during dispensing
	
	
	
	

	Drums of flammable/combustible liquids stored on leak/spill containment pallet
	
	
	
	

	Flammable / combustible material containers stored in proper locations with 

content / hazard labels
	
	
	
	

	No “OPEN TOP” containers used for flammable/combustible materials
	
	
	
	

	All containers in shop labeled correctly, including bulk tanks
	
	
	
	

	ELECTRICAL HAZARD PREVENTION 
	
	
	
	

	Electrical appliances, equipment & tools grounded [3-prong]
	
	
	
	

	Electrical cords free of splices, damaged insulation, or excessive tape
	
	
	
	

	Electrical tools & fixtures used in wet, damp or hazardous areas (pits, fueling) are approved for hazardous atmosphere
	
	
	
	

	Proper extension cords with grounding conductor (3 prong)
	
	
	
	

	3ft. clearance in front of electrical panels and circuit breakers
	
	
	
	

	Panel covers for greater than 50 volts permanently marked “High Voltage”
	
	
	
	

	Disconnecting switches & circuit breakers labeled
	
	
	
	

	Circuit breakers indicate “on” or “off” position
	
	
	
	

	Unused electrical panel breaker openings enclosed with appropriate covers
	
	
	
	

	Light Switches, receptacles & junction boxes provided with covers & plates
	
	
	
	

	Detail Corrective Actions taken
for any deficiencies noted above:
	

	Inspection Date:
	Yes
	No
	N/A
	Comments

	WELDING (HOT WORK) 
	
	
	
	

	Only trained employees are permitted to use welding, cutting or brazing equipment
	
	
	
	

	Hot work is performed away from combustible material and / or approved welding screen used
	
	
	
	

	Pressure regulators are used only for the gas and pressures for which they are intended
	
	
	
	

	Hot work done in designated areas with fire extinguisher in immediate reach OR fire extinguisher attached to portable welding/torch carts
	
	
	
	

	 COMPRESSED GASES 
	
	
	
	

	Cylinders are legibly marked to identify contents
	
	
	
	

	Cylinders stored with valve caps on, caps closed, and away from heat sources
	
	
	
	

	Cylinders are secured to prevent them from falling or rolling
	
	
	
	

	Oxygen and acetylene cylinders separated by 20 ft.
	
	
	
	

	Empty cylinders marked “empty” with valves closed and caps on
	
	
	
	

	Cylinder lines (torch) have been bled , no pressure reading
	
	
	
	

	Spark arresters properly installed in each torch set 
	
	
	
	

	BATTERY CHARGING
	
	
	
	

	Battery charging installations are located in areas designated for that purpose
	
	
	
	

	Batteries are charged in a properly ventilated room
	
	
	
	

	Used batteries are properly stored on site (off ground, on racks/shelves or pallet)
	
	
	
	

	Detail Corrective Actions taken
for any deficiencies noted above:
	


	Inspection Date:
	Yes
	No
	N/A
	Comments

	VEHICLE MAINTENANCE 
	
	
	
	

	At least one non-drive wheel is chocked during vehicle maintenance
	
	
	
	

	Mobile lifts used properly, capacity labeled and in good condition
	
	
	
	

	Stationary lifts used properly, capacity labeled and in good condition
	
	
	
	

	Jack stands used properly, capacity labeled and are in good condition
	
	
	
	

	Lockout / Tag out procedures are known and being followed
	
	
	
	

	Proper tools are being used for jobs
	
	
	
	

	VEHICLE SERVICE PITS
	
	
	
	

	Approved perimeter fall protection in place
	
	
	
	

	Ventilation system operational, if so equipped
	
	
	
	

	Slip resistant surface provided on stairs
	
	
	
	

	Floors and stairways free of liquids, grease, debris and tripping hazards
	
	
	
	

	MATERIALS HANDLING / STORAGE 
	
	
	
	

	Appropriate materials & equipment (hoists, forklifts) to handle heavy objects  
	
	
	
	

	Approved device for removing wheels from axles (wheel dollies) is available and used
	
	
	
	

	Safe operating procedures are posted in the tire maintenance area
	
	
	
	

	Tire cage present for off-vehicle inflation;  is free of cracks at welds, structural damage, and cracked, broken, bent or corroded components
	
	
	
	

	Remote-mounted pressure regulator, gauge, air hose with quick couple disconnect at the regulator end, and a clip-on air chuck used for tire inflation
	
	
	
	

	Detail Corrective Actions taken
for any deficiencies noted above:
	

	Inspection Date:
	Yes
	No
	N/A
	Comments

	WORK ENVIRONMENT 
	
	
	
	

	Work areas are adequately illuminated, explosion proof fixtures where required
	
	
	
	

	Noise levels are acceptable throughout the shop
	
	
	
	

	Paint booth ventilation system operational
	
	
	
	

	Proper ventilation system is provided and used when vehicles are running in the shop
	
	
	
	

	Carbon Monoxide monitors if gasoline engines in use
	
	
	
	

	“No Smoking” signs posted
	
	
	
	

	PERSONAL PROTECTIVE EQUIPMENT (PPE) 
	
	
	
	

	Employees are wearing PPE as required  [eye, foot, hand]
	
	
	
	

	Full face shield available near grinder
	
	
	
	

	PPE is in good working condition
	
	
	
	

	PPE available at shop entrance
	
	
	
	

	FACILITY EQUIPMENT
	
	
	
	

	Boilers & pressure vessels inspected & certified
	
	
	
	

	Air pressure is regulated to a max of 30 psi at the point of use for cleaning purposes
	
	
	
	

	Pressurized grease guns restricted to 65 psi
	
	
	
	

	Compressors & ventilation systems on documented PM schedule
	
	
	
	

	Detail Corrective Actions taken
for any deficiencies noted above:
	


	Inspection Date:
	Yes
	No
	N/A
	Comments

	LOCATION SAFETY
	
	
	
	

	Adequate lighting for bus parking area
	
	
	
	

	Adequate lighting for personal vehicle parking
	
	
	
	

	Location is properly graded and free of potholes and ruts
	
	
	
	

	Speed limit signs at entrance and throughout yard as needed
	
	
	
	

	Speed bumps properly marked / painted 
	
	
	
	

	Signs indicating required use of PPE at specific area of use
	
	
	
	

	ENVIRONMENTAL
	
	
	
	

	Are all required environmental plans available and in compliance with EPA Regulations? (SARA Tier II, SWP3 & SPCC Plans)
	
	
	
	

	Are copies of all hazardous waste activities manifest properly filed with Sates DES Agencies, with copies retained on-site?
	
	
	
	

	Are routine (monthly) environmental inspections being performed?  Is documentation present?
	
	
	
	

	Are all maintenance employees and vehicle fuelers properly trained on spill prevention and clean-up procedures? [Training must be documented]
	
	
	
	

	Are spill control materials available and accessible throughout the maintenance area?
	
	
	
	

	Are all new hire employees orientated on environmental procedures & compliance?
	
	
	
	

	Are all above ground storage tanks properly labeled and protected from impact?
	
	
	
	

	Are all diesel fuel dispensers properly labeled and protected from impact?
	
	
	
	

	Detail Corrective Actions taken
for any deficiencies noted above:
	


	Inspection Date:
	Yes
	No
	N/A
	Comments

	FUEL ISLAND
	
	
	
	

	No Smoking & Engine Off signs posted
	
	
	
	

	Keys removed while fueling, clear signage
	
	
	
	

	Fire extinguishers at island near pumps
	
	
	
	

	Emergency shut-off switch clearly marked
	
	
	
	

	Safety glasses and  gloves available for fuelers
	
	
	
	

	Pump dispensing nozzle(s) has NO trigger locking mechanism
	
	
	
	

	Clearly marked, stocked and accessible spill control station at every fuel island
	
	
	
	

	All fuel attendants and drivers are trained on fuel island spill prevention and cleanup
	
	
	
	

	Detail Corrective Actions taken
for any deficiencies noted above:
	


Inspection Conducted By:
___________________________________________________
Signature:
_______________________________________________________________

Additional Comments:  
9

